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CocTasiieHbl B COOTBETCTBHH ¢ 3aKOHOIATENLCTBOM PO

1. Obmne nonoxenus

l.1. bubruorexa spnsercs uactTeio o06meo6pasoBaTenBHONO YUpexKJCHHS H
obecnevyHBaeT yueOHO-BOCIHTATENbHLLH TPOLECe HEOOXOTHMBIMH JOKYMEHTAMH.

1.2. JlokymeHT - HocuTens WHOpMallMH B TpaIMIHOHHOM, WIEKTPOHHOM HIIH
HHOM BH/IE,

2. llpaBa unrarenaei

2.1. Ilparo nombsoBanns OUEAMOTEKOH HMEIOT y9allHecs, MeJarorHuecKHe
pabOTHHKH K APYTHE COTPYAHHKH IIKOJIBI, POAHTEINH YYaUIHXCH IIKOMBIL.

Hurarenn HMeloT rpaso:

2.2, Nonyuars nonuywo undopmanuio o coctase houna GHOTHOTEKH, nopsaake
HOCTyna K JOKYMEHTAM M KOHCYNSTATHBHYK) TOMOIIL B MOHCKE M BRIGOpE
HCTOYHHKOB HHOPMAITHH,

2.3. llonyyate Ha 14 queit noboii qokymenT uz honna 6ubnuoTexy.

2.4. BecruiaTHO 101530BaThCs YCIYTaMH, [PeA0CTaBIseMBIME GHOTHOTEKOI.



2.5. [lpyHUMAaTh y4yacTHue B MEPONIPUATUSIX, TPOBOJUMBIX OMOIMOTEKOM.
2.6. IlpunumaTth y4yactue B ero padore.

2.7. Ob6xanoBaTh B YCTAHOBJICHHOM 3aKOHOJATEILCTBOM TOPSJKE HE3aKOHHBIC
JEUCTBUS COTPYIHUKA OMOIMOTEKH, YIIIEMJISIFOIIIE YATATEIIS B UX MPaBax.

3. Ilopsiaok noJib30BaHMs OMOJIHOTEKOH

3.1. VYyammecss IWIKOJbl 3aMHUCHIBAIOTCS B OMONMMOTEKY B WHAUBUAYAIHLHOM
HOpSZIKE B COOTBETCTBMM CO CIMCKaMu KiaccoB. llepconan oOpa3zoBaTenbHOIO
YUpEXKACHUS, POAUTENIN YUAIMXCS 3aMUCHhIBAIOTCS IPU HATMYUH MAacTIOpTa.

3.2. Ha «kaxmgoro uuTaTens  3aloJHIETCA  YUTATEIbCKUUH  (HOpMyIsap
YCTaHOBJEHHOTO oOpasua. @opmymnsp uuTaTeNns SBISIETCA  JOKYMEHTOM,
yIOCTOBEpSOMUM (aKT U IaTy BBIIAUH.

3.3. Ilpu 3amucu B OWUONMMOTEKY 4YHWTATEIh JODKEH OBITh O3HAKOMJIEH C
[IpaBmiamMu moNB30BaHUsl  OMONMOTEKONM M MOATBEPAUTH OOS3aTEIBCTBO HX
BBITOJIHEHUS CBOEH MOANMCHIO B (POpMYIIsipe YUTATEs.

3.4. Ha noM IOKyMEHTBI BBIAAIOTCS YyUATATENsIM CpokoM Ha 14 guei. KonumuecTBo
AK3EMILUISIPOB, BBIJJAHHBIX €IMHOBPEMEHHO (HE cuMTas Y4eOHUKOB), HE OJKHO
MIPEBBIIATH TISTH.

3.5. [lepuoanyeckue n3gaHus BBIAAOTCA HA 7 THEU.

3.6. Cpok moyib30BaHUS MOKET OBITh MPOJJICH, €CIM Ha JAaHHBIM JOKYMEHT HET
CITPOCa CO CTOPOHBI APYTUX YATATENEH.

3.7. VYwuebHas, MeTOAMYECKas JUTEpaTypa BBIJACTCS YHUTATEIsIM Ha CpPOK
oOy4eHHsI B COOTBETCTBUM C TIPOTPaMMOM (C 00s3aTEIBHON MepeperucTpaiuei B
Hayasie, KOHIle yuyeOHOro roja). JluteparypHble MPOU3BENEHUS, M3ydaeMble IO
MpOrpaMME Ha YpPOKaX, BBLAAIOTCS HAa CPOK B COOTBETCTBUM C MPOrpaMMON
W3YyYCHHS.

3.8. Ouepennas Bbljaya JOKYMEHTOB u3 (oHAA OUOIMOTEKH YUTATENIO
MIPOU3BOJIUTCS TOJBKO TIOCIIE BO3BpaTa B3SITHIX UM paHee, CPOK TOJb30BaHUS
KOTOPBIMH UCTEK.

3.9. Peagkue M 1I€HHBbIC KHMHIH, aTbOOMBI, €IMHCTBEHHBIC DK3EMILISPHI
CIIPAaBOYHBIX M3JaHUM, a TAKKE DJICKTPOHHBIE HOCUTETU MH(OpPMALMK HA JIOM HE
BBIJAFOTCA.



4. OTBEeTCTBEHHOCTD U 00SI3AHHOCTH YMTATEJIeH

4.1. Ilpu 3anucu B OUONMOTEKY YWTaTENb 00s3aH COOOIIUTH HEOOXOIUMBIE
CBEACHMUS JJIsi 3alOJIHEHUs OPUHATBIX OUOJMOTEKOM PEerucTparMOHHBIX
JIOKYMEHTOB.

4.2. Tlpu BBIOBITUM U3 IIKOJIBI YMTATEIh 00S3aH BEPHYTHh BCE UYHUCIIAIIME 32 HUM
JOKYMEHTBI U3 hoHIa OMOIMOTEKH.

4 .3. Yurarenp 00s3aH:

- BO3BpamiaTh B3SITbIE WM JOKYMEHTHI U3 (OHAAa B YCTaHOBJICHHBIN
OHOIMOTEKOM CPOK;

- HE BBIHOCUTh W3 TIOMEIICHUS OMOJMOTEKM JTOKYMEHTHI 0€3 3amucu B
MPUHATHIX OMOINOTEKOM hopMax ydera;

- OepeXHO OTHOCUTBhCS K OubnmoreuHomy ¢oHay (HE aenarb B KHHUTAX
MOMETOK, TOJYEPKUBAHMI, HE BBIPHIBATH U HE 3aTrM0aTh CTPAHUIIBI);

- CO6J'IIOI[aTI> B OMOJIMOTEKE TUIINHY, HC HAPYIIATh NOPAAOK PACCTAHOBKU KHHUI
Ha IIOJIKax OTKPBITOI'O AOCTYIIa B (I)OHI[G.

4.4. Tlpn mony4eHUM AOKYMEHTOB M3 (OHIA YHUTaTeNlb O0053aH TIIATEIBLHO HX
IMPOCMOTPETh U B ciydae OOHAPYKEHHsSI KaKUX-JTMOO JePEeKTOB COOOUIUTH MpHU
TOM OHOJMOTEKapIO, KOTOPBIA 00s3aH caejdaTh HAa HHUX COOTBETCTBYIOLIUE
MOMETKH.

4.5. VTtpaueHnblii AOKyMeHT u3 ¢GoHIa OHOIMOTEKM WM HAHECEHHBIM emy
HEBOCTIOTHUMBIN yiiepO, yuTatens 00s3aH 3aMEHUTh €0 COOTBETCTBEHHO TaKUM
e, WIM NpU3HAHHBIM OMOJMOTEKONM paBHO3HAYHBIM. B3aMeH yTEepsHHBIX WU
UCIIOPYEHHBIX Y4Y€OHUKOB MPUHUMAIOTCS JIPYTM€ KHHUIM, HEOOXOJIMMBIE IIKOJIE,
y4eOHHUK 3aMEHSAETCS PAaBHOLEHHBIM WA B3UMAeTCsd HOMHUHAIbHAs CTOMMOCTH
y4eOHHUKa B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHO/IATEIbCTBOM.

4.6. 3a yrepro JOKyMeHTa H3 (oHaa OMOIMOTEKM WM HAHECEHUE €My
HEBOCIOJIHUMOI'O yliep0a HECOBEpPLICHHOJIETHUM YWTATEIEM OTBETCTBEHHOCTH
HECYT €r0 POJUTEIM WIM OINEKYHBI, IOMEYNUTENIH, MOJ HAaI30pOM KOTOPBIX OH
HAXOJUTCH.

4.7. Yurarenu, Hapymuiire [IpaBuia nonb3oBaHus OUOIUOTEKOM, MOTYT OBITh
JIMIIEHBI MPaBa MOJb30BaHUS HA CPOK, YCTAHOBJIEHHON OMOIMOTEKOH. 3a 0coObIe
HapyLIEHUsl, MPEAYyCMOTPEHHbIE NEUCTBYIOIIMM 3aKOHOJATEIbCTBOM, YHMTATEIN
HECYT  AJAMUHUCTPATHBHYIO,  TPAXXJAHCKO-NPABOBYID  WJIM  YTOJOBHYIO
OTBETCTBEHHOCTb.



5. O0s13aHHOCTH OHOJIHOTEKH 110 00CY:KUBAHUIO YMTaTE el

5.1. OO6cnyxuBaTh 4YHUTaTeNe B COOTBETCTBUHM C [IpaBmiamu mOJb30BaHUS
OMOMMOTEKOM, KOTOpHIE JOKHBI OBITh pa3MEIIEHbl B JOCTYITHOM  JJIS
O3HAKOMJIEHUSI MECTE.

5.2. Co3naBath OaronpusiTHBIC YCIOBUS JIJIsl paOOTHI YUTATENCH B OMOIHOTEKE.

5.3. He wucnonb30oBaTh CBEACHHUS O YMUTATENAX, UX HMHTEPECOB B MHBIX LEIISIX,
KpOM€ Hay4YHBIX U OUOJIUOTEYHO-TIPON3BOACTBEHHBIX.

5.4. laBaTh noJiHy0 UHGOPMAIHUIO YUTATENSIM O HAIMYUU IOKYMEHTOB B (DOH/IE.
5.5. Oka3aTh MOMOIIh YUTATEISIM B BHIOOpPE HEOOXOAMMOMN JTUTEPATYPHI.

5.6. [IpenocraBiaTs 4YuTATENSIM BO3MOXKHOCTH I0JIb30BAHUSA KATaJlOramu,
KapToTeKaMu, OndarorpaduaeckuMu 1 HHPOPMAITMOHHBIMU MaTepHATIAMH.

5.7. Cucremartudyecku HHPOPMHpPOBATH 4YHUTATENed O BHOBb IOCTYNHBIINX
JOKYMEHTAX.

5.8. Cucrematnuyecku CJICcAUTb 3a CBOCBPCMCHHBLIM BO3BpPATOM B 6I/I6HI/IOTCKy

JOKYMEHTOB M3 (DOHJa W 3a BBIMOJIHCHHEM dHTaTelssMu [IpaBwil MOIB30BaHUS
OUOJIMOTEKOM.

[IpunsToO: YTBepxkaaro:
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IToso:keHne o OMdIAMOTEKE
MBOY YabsHosckoi CII
JIYKOSIHOBCKOI'0 palioHa
Huxeropoackoii o01actu

[Tonoxenue o 6uOIMOTEKE pa3pabOTaHO HA OCHOBAHHH:

- «[IpumepHOTO MONIOKEHUS O OUOIMOTEKE 00IIE00PA30BATEIHHOTO YUPEIKICHUSY.
PexomennoBano JlemaprameHTOM OOIIEr0 W JOMIKOJBLHOTO  OOpa30OBaHHS
MunucrepctBa oOpazoBanust Poccuiickoit ®enepanuum or 23.03.2004 N 14-51-
70/13;

- CanlluH;

- YCTaBOM HIKOJIBL.

I. O01mue moJ1oxkeHNA

1. bubnuoreka sBISETCS CTPYKTYPHBIM HOJpa3eleHueM 0011e00pa3oBaTeIbHOIO
YUPEKACHUS, YYACTBYIOIIUM B Y4eOHO-BOCHHMTATEILHOM TIpOIecCe B IEIIAX
obecrieyeHns TpaBa YYaCTHUKOB 0Opa30BATENIBHOIO Ipolecca Ha OecruiaTHOe
M0JIb30BaHNE OMOIMOTEYHO-UH(POPMAITMOHHBIMHI PECypCaMHu.

2. JedarenbHOCTh OUOIMOTEKH O0O0IICO0PA30BATEIBHOTO YyUupexaeHus (manee -
OubnuoTeka) OTpaxkaeTca B ycTaBe O0O0UIE00pa30BATEIBHOTO  YUPEKICHUS.
ObecnieueHHOCTh OMOJIMOTEKH Y4YEOHBIMU, METOJUYECKHMMH M CIIPABOYHBIMU
JIOKyMEHTaMU  YYUTHIBAETCS MpU JIMLEH3UPOBAHUM  00I1€00pa30BaTENBHOIO
YUPEXKICHUSI.




3. Llenu 6ubnmuotexku 00111e00pa30BaTENHLHOTO YUPEKICHHUS COOTHOCSITCS C LEJISIMU
o011eo0pa3oBaTeNLHOTO  YUpEXIeHUs: (HopMupoBaHHe O0OImIelH  KyJIbTYpPHI
JUYHOCTH OOYYaronIMXcsi Ha OCHOBE YCBOCHHS 0053aT€bHOTO MHUHUMYyMa
COJICp)KaHusl 00IIe00pa3oBaTEIbHBIX MPOrpaMM, WX aJanTaius K >XU3HU B
oOIIecTBe, CO3JAaHHE OCHOBBI ISl OCO3HAaHHOIO BbIOOpPa W TOCJEAYIOIIETO
OCBOCHUSI TPO(ECCHOHANBHBIX  00pa30BaTEIbHBIX  MPOTPaMM,  BOCIHUTAHHUE
I'PaXXTaHCTBEHHOCTH, TPYAOIIO0MS, YBOKEHHUS K MpaBaM M CBOOOJAM YEIIOBEKa,
JI00BU K OKpyXawlued mnpupone, PomuHe, cembe, (opMUpOBaHHE 370POBOTO
oOpasza >KM3HH.

4. bubnuoreka pYKOBOJACTBYETCSA B CBOEH JAEATENbHOCTU (heaepalbHbIMU
3aKOHaMH, ykKazaMu M pacnopsbkeHussMu IIpesupenra Poccuiickon ®enepanuu,
IIOCTaHOBJIEHUAMH U pacriopsbkeHusMu [Ipasurensctsa Poccutickon denepanuu u
WCIIOJIHUTENILHBIX OpraHOB CyOBeKkTOB Poccmiickoit deneparuu, perieHUsIMU
COOTBETCTBYIOILIETO opraHa YIPaBJIEHUS o0Opa3oBaHHEM, yCTaBOM
o011e00pa3oBaTeILHOTO YApEXKICHUS, MTOJIOKECHUEM 0 oubmmoTexe,
YTBEPKACHHBIM JUPEKTOPOM 00I111€00pa30BATEIBHOTO YUPEIKICHHUS.

5. JlearenbHOCT, OWMONMOTEKHM OCHOBBIBAE€TCS HAa MPHUHILMIAX JEMOKpPATHH,
TYMaHH3Ma, OOIEOCTYIHOCTH, TNPHOPUTETAa OOIIEUETOBEUSCKIX IIEHHOCTEH,
I'PaKIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHSI TMYHOCTH.

6. Ilopsimok monb30BaHUs UCTOYHUKAMHU MH(OpPMAIUK, IEPEeYeHb OCHOBHBIX YCIIYT
U YCIOBUS HMX TMPEAOCTABICHUS OINPEACIAIOTCS IMOJIOKEHUEM O OHOIUOTEeKe
0011e00pa30BaTENBLHOTO YUPEKICHUSI U MPAaBUIIAMU TOJB30BAHUS OMOJIMOTEKOMH,
YTBEPKJIEHHBIMU PYKOBOJIUTEIEM 00II€00pa30BaTEIBHOTO YUPEKICHUS.

7. O61e00pa3oBaTEIbLHOE YUPEXKICHUE HECET OTBETCTBEHHOCTD 3a JOCTYIHOCTh U
Ka4yecTBO OMOIMOTEYHO-NH(OPMALIMOHHOTO 00CTYKUBAHUS OMOIHOTEKH.

8. Opranmzaiust 0O0CTy)KMBaHHUA YYaCTHHUKOB OOpa30BaTENbHOIO TIpoIecca
MPOU3BOJIUTCSI B COOTBETCTBUU C TpaBWIAMH TEXHUKH O€30MaCHOCTU U
MPOTUBONOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMH.

II. OcHoBHBIE 3a7a9H
9. OCHOBHBIMH 3aJauaMi OMOJIMOTEKHU SIBIISIOTCS

a) obecrmeyeHHe YyYaCTHHKaM o0O0pa3oBaTeBbHOTO Ipollecca - OO0ydYaroIIuMces,
NEAarorTH4ecKuM pabOTHUKAM, POAUTENSM (MHBIM 3aKOHHBIM TMPEICTaBUTEISIM)
oOyuyaronuxcs (fgajee — MOoJb30BaTeNIAM) - JOCTyna K MHGOPMALMH, 3HAHUSM,
UACsIM, KyJbTYpHBIM IICHHOCTSIM TOCPEICTBOM HCIOJIb30BaHUS OMOIMOTEYHO-
MH()OPMAITMOHHBIX PECYPCOB 00111€00pa30BATEIHHOTO YUPEKACHUS HA PA3TUIHBIX
HOCUTENIAX: OyMaXHOM (KHWXHBIA (oHa, (OHA NEepuoANYECKUX H3IaHUN);



uuppoBom (CD-guckn); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) M HWHBIX
HOCHUTEJSIX;

0) BocnuTaHWE KYJBTYPHOTO U TPAXKIAHCKOTO CaMOCO3HAHUS, TIOMOIIL B
COIMAJIM3AIN 00yYaroIIerocs, pa3BUTHUU €r0 TBOPUYECKOTO MOTEHIINANA;

B) (QopMupoBaHWE HAaBBIKOB HE3aBUCUMOTO OWOIMOTEYHOTO TMOJIH30BATEINS:
oOy4eHHre MOUCKY, 0TOOPY U KPUTHYECKOM OlleHKe MH(OpMaIIUH;

I) COBEpIICHCTBOBAHUE IMPENOCTABIAEMbIX OHMOIMOTEKONM YyCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HH(POPMALMOHHBIX TEXHOJOTMH U  KOMIIBIOTEpU3ALUU
OnOIMOTEeYHO-MH(GOPMALIMOHHBIX  IIPOLECCOB,  (popMupoBaHue  KOMQOPTHOM
OMOIMOTEUHOM CpeIbl.

II1. OcHoBHBIEC PyHKINH

10. Jlns peanu3anyiv OCHOBHBIX 3a/1a4 OMOIHOTeKa:

a) bopmupyet donn OMOIMOTEYHO-UH(POPMAITMOHHBIX pecypcoB
00111€00pa30BaTEIBLHOTO YUPEKICHUS:

- KOMIUIEKTYET YHUBEpPCAIbHbIN (HOHA YUeOHBIMU, Xy10KECTBEHHBIMU, HAYUYHBIMH,
CIIPABOYHBIMH, NEAArOrM4eCKUMU W HAay4YHO-NOMYJSAPHBIMU JOKYMEHTaMH Ha
TPaJAMLIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSIX HHPOPMAIIUK;

- monodHaseT (HoHA WHPOPMAIMOHHBIMU pecypcamu cetu MHTepHeT, 6azamu u
OaHKaMU JaHHBIX APYTUX YUPEXKIACHUN U OpraHu3anuii;

- akKyMymmupyeT ¢GOHA ITOKYMEHTOB, CO37aBaeMbIX B 00Ieo0pa3oBaTeIbHOM
yupexaeHuu (myOnukammii u  paboT memaroroB  0011e00pa3oBaTEIbHOTO
YUPEXKJIEHUS, IyUINX HAyYHBIX padoT U pedepaToB 00yUaromuxcs 1 Jp.);

- OCYULIECTBIISET pa3MeIIeHUEe, OPraHU3alHMI0 U COXPAHHOCTh JOKYMEHTOB;

0) cozmaeT HHGOPMAITMOHHYIO MPOYKIIHIO:

- OCYULIECTBIIIET aHAIUTUKO-CUHTETUYECKYIO epepaboTKy HH(OpMaLny;

- OpraHu3yeT M BEIEeT CHpaBOYHO-OMOMMOrpaduyeckuili amnmapar: KaTajlord
(as1paBUTHBIN, CUCTEMATUYECKUM), KAPTOTEKH (CHCTEMATUYECKYIO KapTOTEKY

CTaTeil, TEMaTUYECKHE KapTOTEKH), DJCKTPOHHBIA KaTajor, 0a3pl JaHHBIX II0
npoduio 001e00pa30BaATEIBHOIO YUPEIKICHUS;



- paspabaThIBaeT pEKOMEHJAaTeabHble OuOnuorpaduueckue mnocoOust (CIHCKH,
0030pBI, yKa3aTelu U T.11.);

- o0ecrieunBaeT HMH(POPMUPOBAHUE TIOJIb30BaTENe 00 HHPOPMAITMOHHOM
MPOYKIIUH;

B) ocymecTtBisier auddepeHnmpoBaHHoe  OMOIMOTEYHO-MH(DOPMAITMOHHOE
oOcy>KrBaHUE 00yYarOIINXCA:

- IPEIOCTABIISIET HHPOPMALIMOHHBIE PECYPCHI HA PA3IUYHBIX HOCUTEJIAX HA OCHOBE
U3YYEHUS! UX UHTEPECOB U MHPOPMAIIMOHHBIX MOTPEOHOCTEN;

- opraHusyer o0yueHHe HaBbIKaM HE3aBHUCUMOI'O OMOJIMOTEUHOIO MOJb30BaTENs U
noTpeOuTenst HHPOPMAIINH, COACHCTBYET MHTETPAIIUN KOMIUICKCA 3HAHWM, YMEHUHN
Y HAaBBIKOB PabOThI ¢ KHUTOW 1 WH(OpPMAITUEH;

- OKa3bIBaeT MH(OPMAMOHHYIO TOJICPKKY B PEIICHUU 3a/1a4, BOSHHUKAIOIIUX B
mporiecce ux yudeOHoi, caMoo0pa3oBaTebHON M IOCYTOBOM €SI TETHHOCTH;

- OpPraHU3yeT MAacCOBBIE MEPOIPUATHUS, OPUEHTUPOBAHHBIE HA Pa3BUTHE OOIIEH U
YUTATEIbCKOW KYJIBTYPbl JUYHOCTH, COACUCTBYET pPa3BUTUIO KPUTHUUECKOTO
MBIIUICHUS;

- COJAEWCTBYET WIEHAM MEJarornyeckoro KOJUIEKTMBA M aJMUHHUCTpALUH
YUPEXJIEHUS B OpraHU3ali 00pa30BaTeIbHOIO MIPOLEcca U 10CyTra 00yJaro X csl
(mpocmotp  BuaeopmiabMOB,  CD-IUCKOB,  Ipe3eHTAMM  Pa3BUBAIOIIUX
KOMITBIOTEPHBIX UID);

- PYKOBOJMT BOCIUTATEIBHON pabOTOM ¢ KHUIOM B TpyMIe NPOAJIEHHOTO JHS;

r) ocymecTtBiusier auddepeHmpoBaHHOe  OMOIMOTEYHO-MH()OPMAIIMOHHOE
00CITy’)KUBaHUE MTEAArOTUICCKUX PAOOTHUKOB:

- BBIABJEICT I/IH(i)OpMaHI/IOHHBIGD HOTp€6HOCTI/I U  YIOBIJICTBOPACT 3aIlIpOChI,
CBs3aHHBIC C 06y‘-ICHI/I€M, BOCIIMTAHHUCM U 3JOPOBLCM I[GTCﬁ;

- BBISIBJIICT I/IH(i)OpMaHI/IOHHble l'IOTpe6HOCTI/I " YAOBJICTBOPACT 3aIIPOCHI B obnacTu
IIeJarorn4cCKux I/IHHOBaHI/Iﬁ 1 HOBBIX TGXHOHOFHﬁ;

- coAeicTByeT NMpodeccHoHaIbHON KOMIIETCHIIMH, MOBBIIICHUIO KBaU(UKAIUY,
MIPOBEJICHUIO aTTECTAIUY;

- co3maer OaHK Tmemarormdyeckod uHGOpPMAIMU KAaK  OCHOBBI  €IUHOMN
MH(POPMAIIMOHHON CITy>KOBI 00111€00pa30BaATEIBHOTO YUPEKIACHHUS, OCYIIECTBISET
HaKOIJICHUE, CHCTEMATH3aIlNI0 HHPOPMAIIUH T10 TIpeIMETaM, pasieiaM U TeMaM;



- OpraHu3yeT NPOCMOTP JIEKTPOHHBIX BEPCHUI MEAArOrHYECKUX U3JaHUM;
- OCYIIIECTBIIAET TeKyIee nHHopMupoBaHUe (0030pbl HOBBIX MOCTYIUICHHN );

- TIO/IJIEPKUBAET JIEATETLHOCTh MEIarOTHYECKUX PAOOTHUKOB B 00JIACTH CO3/TaHUS
WH(OPMAITMOHHBIX MPOAYKTOB (JOKyMEHTOB, 0a3 maHHbIX, Web-cTpaHull U T.1.);

- CHOCOOCTBYET MPOBEICHUIO 3aHATHA MO (QOPMUPOBAHUID HHPOPMALMOHHOU
KYJbTYpBI; SIBJSIETCS 0a30M JJI MPOBEACHUS MPAKTUYECKUX 3aHATHI 1O paboTe C
MH(OPMAIIMOHHBIMU PECYPCAMHU;

n)  ocymecTtBiaser  auddepeHnrpoBaHHOE — OMOJIMOTEUHO-UH(POPMAITMOHHOE
oOcyKMBaHUE poAnTeNiel (MHBIX 3aKOHHBIX MPEICTABUTENIEH ) 00yJatOIUXCS:

- YIOOBJIETBOpPSIET 3ampoChl TOJb30BaTeNed H  MHPOPMUPYET O HOBBIX
MOCTYIUICHUSAX B OMOINOTEKY;

- KOHCYJBTHUPYET II0 BOIPOCAM OpraHU3alMyd CEMEHHOIO YTEHMS, 3HAKOMWT C
uHOopMaIuel Mo BOCIUTAHUIO JIETEH;

- KOHCYJIbTUPYET O BOMPOCaM yUeOHBIX U3IaHUM JJIs1 00yUarOIIMXCS.

IV. Opranu3auus gesiTeJIbHOCTH O0MOJIMOTEKH

11. Hamuume yKOMIUIEKTOBAaHHOW OWMONMOTEKH B  001e00pa30BaTEILHOM
YUPEXKJIEHUU 00s3aTebHO, B TOM YHCIE B MaJOKOMILJICKTHOM YYPEXACHUU U
YUPEXIEHUH, PACTIONIOKEHHOM B CEITbCKOM MECTHOCTH. YacTHYHAS LIEHTpaTu3aus
OnbIMOoTeUHO-OMOIMOTpahUIECKUX TMPOIECCOB B MEKITKOIBHBIX OMOIMOTEYHBIX
00BEIUHEHUSX POBOJUTCS 110 MPUKA3y OPraHOB YIPaBICHUS 00pa30BaHUEM.

12. Crpykrypa OUOIMOTEKH, MOMHUMO TPAAUIMOHHBIX OTAEIOB (a0OHEMEHT,
YUTAIBHBIA 3aJ71), MOXET BKJIIOYATh OT/AENbl Y4eOHHUKOB, HWH(OpPMAIMOHHO-
oubsmorpaduueckot paboThl, GOHJ W CHEHUATM3UPOBAHHBIM 3a71 PabOTHI C
MyJIbTUMEIUMHBIMA M  CETEBBIMHU  JIOKYMEHTaMH, BHUACOCTYAUIO, MHHHU-
U3/1aTEeILCKUM KOMIUIEKC, MHOYKUTEIbHYIO TEXHUKY U JIP.

13. bubnnoreuno-uHbopMaIlMOHHOE OOCTY>KHBAaHUE OCYIIECTBIISIETCS HAa OCHOBE
OMOIMOTEYHO-MHPOPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHH C Y4YEOHBIM W
BOCIIUTATEIBHBIM TJIAHAMHU 00111e00pa30BaTENFHOTO YUPEKICHHUS, MTPOrpaMMaMH,
MPOEKTaMU U MJIaHOM padOThl OMOINOTEKH.



14. bubnnoreka  BOpaBe  NPEAOCTaBIATh  IUJIATHBIC OnOIMOTEUHO-
UHPOPMAIIMOHHBIE  YCIYI'M, II€peYeHb KOTOPBIX  ONPEICNIECTCSs  yCTaBOM
00111e00pa30BaTEILHOIO YUPEKICHUSI.

15. Crioncopckasi moMoItilb, TOJTy4eHHas: OMOIMOTEKOM B BUJIE TIEIEBBIX CPEACTB HA
KOMIUIEKTOBaHUE (DOHAA U 3aKyNKy 000pyI0BaHUs, HE BJI€UET 32 COO0M CHIKEHUS
HOPMATHBOB W (WJK) aOCOJIIOTHBIX pa3MepoB (GUHAHCUPOBAHUS W3 OrOKETa
0011e00pa3oBaTeNbHOTO  YUpeXACHHUS. JleHexkHbIe CcpeacTBa 3a CIAHHYIO
OMOJMOTEKON  MakyJaTypy pacxoAylrTCsi Ha  YIy4IleHHEe MaTepHalbHO-
TEXHUYECKON 0a3pl OMONMOTEKH, MOAMUCKY MNPO(ECCUOHANBHBIX H3AAHUM,
KOMIUTIEKTOBaHUE (HOH/Ia JOKYMEHTOB.

16. B 1mensx obOecrieueHuss MoOJEpHU3AIMU  OMOJMOTEKM B  YCIOBUSX
uHpopMaTu3auu o0Opa3oBaHUST W B TMpeleNax CpeACTB, BBIIEISIEMbIX
yupeauTesiMu, 00111eo0pa3zoBaTelibHOE YUpexkaeHne o0ecreurnBaeT OnOINOTeKY:

- TapaHTUPOBAaHHBIM  (PUHAHCHPOBAHHWEM KOMIUIEKTOBAaHUS  OMOIMOTEUHO-
UH(GOPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTIEIBHO);

- HCO6XOI[I/IMBIMI/I CJ'Iy>KC6HBIMI/I H NPOU3BOACTBCHHBIMHU ITIOMCIICHUAMHU B
COOTBCTCTBUHU CO CTpYKTYpOﬁ OMOIUOTEKH U HOpMAaTUBaAMMU II0 TCXHHUKCE
0e30macHOCTH OKCILIyaTallud KOMIIBIOTCPOB (OTCYTCTBI/IG BBICOKOM BJIa)KHOCTH,
3aIlblZICHHOCTH ITOMCIIICHUAI, KOPPO3MOHHO-AKTUBHbIX HpHMCCGﬁ U
3HCKTp0HpOBO,IIHH1€fI HI)IJ'II/I) N B COOTBCTCTBHMH C ITOJOXKCHHUAMHU CaHHI/IH;

- COBPEMEHHOH 3JIEKTPOHHO-BBIYUCIUTEIBHON, TEJIEKOMMYHUKALMOHHON U
KOIMPOBAIbHO-MHOXKHUTENBHOW TEXHUKOW M HEOOXOJMMBIMU IMPOTPAMMHBIMU
IIPOYKTAMMU;

- PEMOHTOM U CEpPBHCHBIM OOCITYXWBAaHHEM TEXHUKH U 00OpYyIOBaHUS
OMOIMOTEKH;

- OMONMOTEYHOM TEXHUKON U KaHLEIIPCKUMHU MMPUHAJICKHOCTIMU.

17. OO01eoOpa3oBaTeIbHOE YUPEXKACHUE CO3[AeT YCIOBHUS ISl COXPAaHHOCTH
anmnaparypbl, 000py10BaHUS U UMYIIIECTBA OUOINOTEKH.

18. OTBETCTBEHHOCTh 3a CHCTEMATHUYHOCTh M KAdyeCTBO KOMILICKTOBAHUS
OCHOBHOTO (¢oHAa OMOIMOTEKH, KOMIUIEKTOBaHME Yy4yeOHoro ¢onga B
COOTBETCTBUM C (peAepabHBIMU NEPEUHAMH YUYEOHUKOB U y4€OHO-METOIMYECKHUX
W3aHUH, CO3/1aHNE HEOOXOAUMBIX YCIOBUM ISl IEITEIHLHOCTH OMOIMOTEKU HECET
PYKOBOJUTEL 00I1€00pa30BaTEILHOTO YUPEXKIACHUSI B COOTBETCTBUM C yCTaBOM
YUPEKICHHUS.



19. Pexum paboThl OHOJHMOTEKH OMpeaeseTcsl 3aBeAYIOIIUM OUOIMOTEKOM
(OuOmoTeKapeM) B COOTBETCTBHHM C TIPaBWJIAMU BHYTPEHHETO pacrlopsiaka
oOmieoOpazoBaTtensHOTO  yupeknaenusa. [lpu ompenenenun pexuma pabOTHI
OMOTMOTEKN TIPENyCMATPUBACTCS BBIJICIICHUE:

- IByX 4YacoB  pabo4yero BpEMEHHU  €XKEIHEBHO Ha  BBINOJIHEHHUE
BHYTPHOUOINOTEUHOM pabOTHI;

- OJHOrO pasza B MeECSI] - CAaHUTAPHOTO JHsS, B KOTOPBIA OOCIyXKMBaHUE
I10JIb30BaTeNEeN HE IPOU3BOAUTCS;

- HC MCHEC OJJHOTI'O pa3a B MCCHAILl - MCTOJAUYCCKOT'O JTH.

20. B mensax obOecrniedeHus] paIllMOHAIBHOTO WCIOIB30BaHUS HWH()OPMAIMOHHBIX
pPECYpPCOB B paboTe C IETHbMH U IOHOIIIECTBOM OHOIHMOTEKA 00111e00pa30BaTEIILHOTO
YUPSKICHUS B3aMMOJICHCTBYEeT C OMONMOTEKaMH MUHHCTEPCTBA KYJIBTYPBI
Poccuiickon ®@enepanumu.

V. Ynpasiaenue. llITtaTsl

21. VYmpaBinenwe  OMOMUOTEKOM  OCYIIECTBISETCSI B COOTBETCTBHM  C
3aKkoHoAaTenbCcTBOM P®, cyOnekToB Poccuiickoit deaeparuu U yCTaBOM
00111600pa30BaTEIILHOTO YUPEIKICHHUS.

22. OOmee pyKOBOJACTBO  NEATCIBLHOCTBIO  OMOMMOTEKHM  OCYIIECTBISET
PYKOBOAMTEINH 00IIE00pa30BaTEIHLHOTO YUPEKICHUSI.

23. PykoBOJICTBO OHMOJIMOTEKON OCYIIECTBISET 3aBEAYIOMUN OUOIMOTEKOM
(bubnmoTekapb), KOTOPBHIA HECET OTBETCTBEHHOCTH B TIpelmeiax CBOCH
KOMIETEHIIMM Tiepe]; OOIIeCTBOM M PYKOBOJUTENEM 00I1e00pa3oBaTeIbHOrO
YUpPSKIEHHUs, OOydJalONUMHUCS, WX  pPOAWTENSIMH  (MHBIMH  3aKOHHBIMU
NPECTABUTEIISIMHA) 32 OPTraHU3aIlMI0 M PE3YNbTaThl ACSITEILHOCTH OMOIMOTEKU B
COOTBETCTBHUM ¢ (DYHKIMOHAIBHBIMH OOS3aHHOCTAMH, TIPETyCMOTPEHHBIMU
KBATM()UKAIIMOHHBIMA ~ TPEOOBaHUSMHU, TPYAOBBIM JOTOBOPOM U  yCTaBOM
00111e00pa30BaTENHLHOTO YUPEHKICHHUS.

24. 3aBenyromuii O6uOMMOTEKON (OMOIMOTEKapb) HAa3HAYAETCS PYKOBOJIUTEIEM
00111e00pa30BaTEIBHOTO YUPEIKICHHUS, MOXKET SBISATHCS WICHOM MEAarorn4eckoro
KOJUIEKTUBA U BXOAUTh B COCTaB MEJArOrH4eckoro coBera 001eoopa3oBaTeIbHOTO
YUPEXKICHUSI.



25. Metoauueckoe COMPOBOXKIACHUE EATCIbHOCTH OUOIMOTEKH OOecreunBaeT
CHEIUaIUCT (METOJIUCT) MO Y4eOHBbIM (POH/IAM U MIKOJIBHBIM OMOJIMOTEKaM opraHa
yOpaBieHus: 00pa30BaHMEM, YUYPEKICHUS CHCTEMbl IEPENOATOTOBKA U
MOBBIMICHUS KBATU(UKAIIIHN, PETHOHATIEHOTO HH()OPMAITMOHHOTO IIEHTpA.

26. 3aBenyromuii 6ubaMoTeKOM (OMOMMOTEKAph) pa3padaThIBaCT U MPEICTABISET
PYKOBOJIUTENIO  0OIE00pa3oBaTEIbHOTO  YUPEXKACHHS  HAa  YTBEPXKICHUE
CIIEYIOIINE JOKYMEHTHI:

a) MOJIOXKEHHEe 0 OMOJIMOTEKe, MpaBUIa MOJIb30BAHUS OMOJIMOTEKOI;

0) CTPYKTYpY U LITaTHOE pacnucaHue OUOIMOTEKH, KOTOphIe pa3padaThiBalOTCs Ha
OCHOBE 00BEMOB Pa0OT, ONPEICICHHBIX MOJ0KEHHUEM O KOHKPETHOW OMONIMOTEKe
00111e00pa30BaTEIBHOIO YUPEKICHHS C UCTIOIb30BaHUEM "MeEXOTpacaeBbIX HOPM
BPEMEHH Ha TMPOLECChl, BbIMoNHsAeMble B Oubnuotekax" (IlocranoBnenue
MuHucrepcTBa TpyAa M couuanbHoro pasButusi Poccuiickoit @enepauuu ot 3
deBpans 1997 r. N 6);

B) MOJIO’KEHHUE O TUIATHBIX yCIayrax OuOIMOTeKH;
I') INIAHOBO-OTYETHYIO JJOKYMEHTALHUIO;
1) TEXHOJIOTUYECKYIO JTOKYMEHTAIIHIO.

27. Tlopsmok KOMIUIEKTOBaHMS InTaTa OMOJMOTEKH O0O0Ie00pa3oBaTEILHOTO
YUPEKJICHUS PETJIAMEHTUPYETCS €TI0 YCTAaBOM.

28. Ha paboty B OMOIMOTEKY NPUHUMAIOTCS JUIA, WMECIOIIHE HEOOXOINMYIO
npo(hecCHOHATBFHYIO MOJITOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUSIM
KBATM(UKAIIMOHHOW  XapaKTePUCTHKH 1O  JOHKHOCTH W TOJTYYCHHOU
CHENHNATbHOCTH, TMOATBEPKIACHHYIO JOKYMEHTaMu 00 oOpazoBanuu u (WIN)
KBaJIM(DUKALIHH.

29. PaboTHUKN OMOIMOTEK MOTYT OCYIICCTBIISATH MEAaroru4ecKyro JAesTeIbHOCTb.
CoBwmerienrne OMOIMOTEYHO-UH(POPMAITMOHHON M TEJarornyecKor IesTeIbHOCTH
OCYIICCTBIISACTCS PAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha JIOOPOBOJIBHOM OCHOBE.
30. TpymoBble OTHOIICHUS PAaOOTHUKOB OMOJHMOTEKH W 00I1e00pa30BaTEeIbHOTO
YUPEXKACHUSI PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE
JOJKHBI IPOTUBOPEYUTH 3aKOHOAATENBCTBY Poccuiickon denepanuu o Tpyae.

VI. IIpaBa u 0013aHHOCTH OMOJIMOTEKHU

32. PaboTHUKHN OMOIMOTEK UMEIOT IIPaBo:



a) CaMOCTOSITEIbHO BHIOMPATh (OPMBI, CpeACTBA M METOAbl OMOIMOTEHYHO-
WH()OPMAITMOHHOTO  OOCIY)KMBaHUS OOpPa30BATEIBHOTO W  BOCIHUTATEIHLHOTO
MPOIIECCOB B COOTBETCTBUU C IEINSIMU M 3aJa4aMH, YKa3aHHBIMH B YCTaBe
o01e00pa3oBaTeNLHOTO  YUPEXKICHUSA W TOJOXKEHHMH O  OuOIHoTeKe
00111e00pa30BaTEILHOIO YUPEKICHUS;

0) MPOBOJIUTHL B YCTAHOBJIEHHOM MOpsiAKe (aKyJIbTaTUBHBIE 3aHATUS, YPOKH H
KPYXXKH  OHOMuMoTeuHo-O0nbnuorpaduyeckux 3HaHMM W UHOOPMAIMOHHOU
KYJbTYpBHI,

B) OMpeIesITh ICTOYHUKH KOMIUIEKTOBaHUSI MH(OPMAIIMOHHBIX PECYPCOB;

I) U3bIMaThb W pEAIN30BBIBATH JIOKYMEHTHl M3 (POHAOB B COOTBETCTBHH C
MHCTPYKIMEH Mo yueTy 6ubaunoredHoro GoHaa;

J) OIpEenensiTh B COOTBETCTBMM C TMpaBUJIaMH TOJb30BaHUS OMOIMOTEKOM
0011e00pa30BaTEIbHOIO  YUPEXKACHUSA,  YTBEPKICHHBIMU  PYKOBOJIUTEIIEM
00111e00pa30BaTEIbHOIO YUPEXKICHUSA, M TO COTJACOBAHUIO C POJIUTEIHCKUM
KOMUTETOM WJIHM IIONEYUTEIbCKUM COBETOM BHUIBl WU pPa3Mepbl KOMIIEHCAIL[UU
yiep6a, HAHECEHHOTO MOJIb30BaTENsIMU OMOJIMOTEKE;

€) BHOCHUTbH MPEJIOKEHUSI PYKOBOJUTEIIO 00111€00pa30BaTENbHOIO YUPEKICHUS 110
COBEPILIEHCTBOBAHUIO OIUIAThl TpyJda, B TOM 4YHUCJIE HaJa0aBOK, JAOIMJIaT H
NPEMUPOBAHUS PAOOTHUKOB OHOIMOTEKHM 3a JOMOJHUTENBHYIO paloTy, He
BXOJSIIYI0O B KpPYI OCHOBHBIX OOsI3aHHOCTEH paOOTHUKOB OHOIMOTEKH; IIO
KOMIIEHCAIIUOHHBIM MEPOTIPUSTUSIM, CBSI3aHHBIM C BPEAHBIMHU YCIOBHUSIMHU TpYJa
(6ubmoTeYHas MbLIb, TPEBBIICHUE HOPMATHBA PA0OTHI HA KOMITBIOTEPE);

) y4acTBOBaTh B yMPaBIECHUHN 0011€00pa30BaTENbHBIM YUPEKICHUEM B MOPSIKE,
ONPENEIIEMOM YCTABOM ITOTO YUPEKIAECHNUS,

3) UMETh EXEroAHbli OTHycK 28 KaJeHAapHbIX JHEW W JONOJHHUTEIIbHBIN
OIUIAYMBAEMbIN OTIIyCK B COOTBETCTBUU C KOJUIEKTUBHBIM JIOTOBOPOM MEXIY
pabOTHUKAaMU M PYKOBOJCTBOM 00111€00pa30BaTEIbHOTO YUPEKACHUS WIH UHBIMU
JIOKaJIbHBIMA HOPMAaTUBHBIMH aKTaMU;

¥) OBITh MPEJCTABIECHHBIMU K Pa3IUYHbIM (OpMaM TMOOIIPEHHUs, HarpajgaMm u
3HAKaM OTJIMYUS, IPETyCMOTPEHHBIM JJI1 pAOOTHUKOB 00pa30BaHusl U KyJIbTYpHI;

K) y4aCTBOBAaTh B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit denepainuu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN WU COIO30B.

33. PaboTHHUKHN OMOJIMOTEK O0SI3aHBI:



a) 00ECIeYHTh TOJH30BATEISIM BO3MOXKHOCTH PAOOTHI ¢ HMH(POPMAITMOHHBIMH
pecypcamMu OMOIHOTEKH;

0) mHbDOPMHUPOBATH MOJIb30BATENICH O BHAAX IPEAOCTABIAEMBIX OHOIMOTEKOM
YCIIyT;

B) 00€CeunTh HAyYHYI0 OpraHu3aluio (OHI0B U KaTaloros;

r) dopmupoBaTh (GOHABI B COOTBETCTBUU C YTBEPKICHHBIMH (eliepaabHbIMU
MIePCUHIMHU y4eOHBIX U3JIaHUH, o0Opa3oBaTeIbHBIMHU mporpaMmmMamMu
0011e00pa3oBaTeILHOTO YUPESIKICHUS, HHTEPECAMH, MIOTPEOHOCTIMHU U 3aIIPOCAMH

BCEX KaTErOpUM MOJIb30BaTEIIEH;

J1) COBEPIICHCTBOBAaTh HH(POpMAMOHHO-OMOIHOrpaduyeckoe M OHOIUOTESUHOE
oOCTy’>KMBaHUE MOTL30BATEIICH;

e) obOecrneynBaTh COXPAHHOCTb HCIIOJIb30BAHMSI HOCHUTENEH HWHGPOpMAIUU, HX
CHCTEMAaTH3alIHNIO, Pa3MEIICHUE U XPaHEHHE,

XK) oOecrnieunBaTh PEXUM pabOTBl B COOTBETCTBUU C  IMOTPEOHOCTIMU
M0JIb30BaTeNe U paboTol 00IIe00pa30BaTEIHHOTO YUPESIKICHUS;

3) OTYUTHIBATBCS B  YCTAHOBJIEHHOM TMOpPSAKE TMepes] PYKOBOJIUTEIEM
00111e00pa30BaTENHLHOTO YUPEXKICHHUS;

1) TIOBBIIIATh KBATU(UKAIHIO.

VII. [IpaBa 1 003aHHOCTH MOJIb30BaTeeld OMOTHOTEKHU
34. Ilonp3oBaTenu OMOIUOTEKH UMEIOT IIPaBo:

a) TMOJy4aTb TOJHYI0 HHPOpMAIMI0O O cocTaBe OubmmuoTedynoro ¢oHna,
MH()OPMAIIMOHHBIX pecypcax U MPeIoCTaBIsIeMbIX OMOIMOTEKOH yCIyrax;

0) MOJB30BATHCS CPABOYHO-OMOIMOTrpaduuecKumM anmapaTomM OHMOIUOTEKH;

B) IMOJy4YaTh KOHCYJIBTAI[MOHHYIO IIOMOIIb B TOUCKE M BHIOOPE HCTOYHHKOB
uHdopmaIuy;

F) [IoJIy4aTb BO BPCMCHHOC ITIOJIb30BAHHUC Ha a0OHEMEHTEe W B YHUTAJILHOM 3aJic
NCYaTHbIC H3AAHUSA, aAyAWOBU3YAJIBHBIC JOKYMCHTBI W JPYIu€ HUCTOYHUKHU

uH(popManuu;

1) IPOAJIEBATh CPOK MOJIb30BAHUS JOKYMEHTaMMU;



€) ToJiydaTh  TeMaruuyeckue,  (¢akrorpaduueckue,  yTOUHSIOMUE |
oubnuorpaduyeckne CrpaBku Ha OCHOBE (hoHIa OUOINOTEKH;

) TIOJy4aTh KOHCYJBTAIlMOHHYIO TIOMOIb B pabore ¢ wWHOpMAIMeH Ha
HETPATUITMOHHBIX HOCHUTEISIX TIPU  TIOJB30BAHUM  DJJICKTPOHHBIM W HHBIM
000py0BaHUEM;

3) y4acTBOBATh B MEPOIPUSATHUSAX, MPOBOAUMBIX OMOIUOTEKOM;

M) TIOJIb30BaThCSA IUIATHBIMH yCIIyTaMH, TPEIOCTaBISIEMbIMH OHOJIMOTEKOM,
COTJIACHO yCTaBy 0O0IIe00pa30BaTEIbHOTO YUPEKICHUS U MOJOKEHHUIO O TUIaTHBIX
yCIyrax, yTBEp>KICHHOMY PYKOBOJIUTENIEM 001Ie00pa30BaTeIbHOTO YUPEKICHNUS;

K) oOpamarscsi UIsi pa3pelieHus: KOH(DIMKTHOW CHTyallud K PYKOBOJIUTEIIO
00111e00pa30BaTEIHLHOIO YUPEKICHUSI.

35. Tonb3oBaTenu OMOIMOTEKH OOS3aHbL:
a) coOJIFOAaTh MPaBwJIa TTOJIB30BAHUS OMOINOTEKOM;

0) OepeKHO OTHOCUTHCS K MPOW3BEJCHUSIM TeuaTu (HE BBIPHIBaTh, HE 3arudaTh
CTpaHUI, HE JIelaTh B KHUTAX MOJYCPKUBAHMIA, TOMETOK), MHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCHUTENSX, 000PYI0BaHNIO, MHBEHTAPIO;

B) MOIJCPXKHUBATH TOPSIOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIOIOKEHNS KApTOUYEK B KATAJIOTaX U KapTOTEKax;

T') TIOJIb30BAThCS IIEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B TIOMEIIECHUU
OMOINOTEKH;

n) yOenuThCs MpU MOITYYEHUH JOKYMEHTOB B OTCYTCTBUM A€(PEKTOB, a MpHU
oOHapykeHun npouH(popmMupoBaTh 00 3TOM  pabOTHHMKA  OHOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApYXEHHbIE AEPEKThl B CAABAEMBIX JOKYMEHTaX HECEeT
HOCJIEAHUMN 10JIb30BATENb;

€) pAacIUCHIBAaThCSI B UYHUTATEIBCKOM (QOPMYJISipe 3a KaxAbId IOJYYCHHBIH
JIOKYMEHT (MCKJII0YeHue: oOy4aromiuecs 1 - 4 kinaccoB);

) BO3BpallaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;
3) 3aMEHATh JOKYMEHTbl OHUOJIMOTEKM B Ciy4ae HX yTpaTbl WU TMOPYH UM

PAaBHOLICHHBIMU JTMOO KOMIICHCHUPOBaTh yIIepOd B pa3Mepe, YCTaHOBJIECHHOM
MpaBUJIaMH MOJIb30BaHUs OMOJINOTEKOMT;



1) TIOJIHOCTBIO PACCUUTATHCS ¢ OMOJIMOTEKOM MO UCTEUCHUH CpoKa OOydEHUS WU
paboThI B 00111€00pa30BaTEILHOM YUPEKICHUU.

36. ITopsaok 1moIb30BaHUS OMOIMOTEKOM:

a) 3amuch OOYYarOMIMXCS 00IIe00Pa30BATEIHHOTO YUPEKICHUS B OUOIMOTEKY
IPOU3BOAUTCS MO CHUCOYHOMY COCTaBy Kjacca B HMHIMBHUIYaJbHOM MOPSIKE,
NEeJarortieckuX M HWHBIX PaOOTHUKOB 00I1€00pa30BATENBHOIO YUPEKIACHUS,
poautenei (MHBIX 3aKOHHBIX MPECTaBUTENEH) 00yUaIOIIUXCs - MO NaCHopTy;

0) mepeperucTpaliis nojib3oBaTesieil OMOINOTEKH MPOU3BOIUTCS €XKETOAHO;

B) IOKYMEHTOM, TOJTBEPX AAIOUIMM IPABO IMOJIb30BAaHUS OUOIMOTEKOM, SBIsSETCS
YUTATEIBCKUN HOPMYIISIp;

B) YUTATENbCKUN QopMyIsip (PUKCUPYET ATy BbIIAYH MOJIb30BATEII0 JOKYMEHTOB
u3 (hoHma OMOTMOTEKH U UX BO3BpALICHUS B OMOINOTEKY.

37. Ilopsi0K TOIB30BaHUST A00HEMEHTOM:

a) MMOJb30BAaTCIIN UMCHOT IIPABO IIOJIYUHUTH HAa JOM M3 MHOTI'OTOMHBIX HS,ZIaHI/Iﬁ HC
Oonee ABYX JOKYMCHTOB OJHOBPCMCHHO,

0) MakcHMaJbHbIE CPOKHU MOJIb30BAHUS JOKYMEHTaMU:

- yueOHUKH, yueOHbIe TOocoOus - y4eOHBIH o,

- HAYYHO-TIIONYJIApHAsl, IO3HABATENbHAs, Xy I0KECTBEHHAS IUTepaTypa - 14 nuen,
- IEPUOINYECKUE U3IaHMS, U3IaHNUS TTOBBIIIEHHOTO CIIpoca — 7 JHEH,

B) IMOJIB30BATCIIN MOT'YT IIPOJJINTL CPOK ITOJIb30BAHUA JOKYMCHTAMH, CCJIM HAa HUX
OTCYTCTBYCT CIIPOC CO CTOPOHBI APYIHUX I10JIb30BAaTEIICH.

38. HOpHI[OK ITOJIB30BaHUA YHMTAJIbHBIM 3aJIOM:

a) MOKyMEHTHI, TIpeIHa3HAYCHHbIC I pabOThl B YMTAJIBHOM 3aje, Ha JOM He
BBIJIAOTCS;

6) OHIOHUKIIONICANH, CIIPABOYHUKHU, PCAKHC, ICHHBIC 1 UMCIOINHUCCA B CIMHCTBCHHOM
9K3CMIIIAPC NOKYMCHTBI BBIAAIOTCA TOJIBKO IJIA pa6OTBI B YNTAaJIbHOM 3aJIC.

39. Ilopsimok paboThI ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:



a) paboTra C KOMIBIOTEPOM YYaCTHHUKOB OOpa30BaTEIBHOTO  TpoIecca
IPOU3BOAUTCS MO TpaduKy, YTBEPKICHHOMY PYKOBOJUTEIEM YUPEKACHUS, U B
OPUCYTCTBUH COTPYAHUKA OMOIMOTEKH;

0) pazpemiaercs paboTa 3a OJTHUM TEPCOHATBHBIM KOMITBIOTEPOM HE OoJiee TBYX
YeJI0BEK OJJHOBPEMEHHO;

B) TIOJIb30BaTElIb HMEET IMpaBO padoTaTh C HETPAJAUIMOHHBIM HOCHUTEIEM
uHOpMAIIMU  TIOCTIE  TPEABAPUTEILHOTO TECTUPOBAHHMS €ro  paOOTHUKOM
OMOJIMOTEKU;

r') TI0 BCEM BOMpocaM Ioncka nHdopmaruu B HTepHETE MOIB30BATENb JOJKEH
oOpamiarbcsi K paOOTHUKY OMOIMOTEKH; 3amperiaercs oOpalieHue K pecypcam
WuTepHeTa, mpeAnoaaraimm orary;

1) paboTa ¢ KOMOBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEP)KIEHHBIM CAaHHUTAPHO-
TUTUEHUYECKUM TPEOOBAHHUSM.



