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[Tonoxenue o bubnuoTexe pazpadoraHo HA OCHOBAHWH:

- «llpumeproro nofoxenus o GubanoTeke 001EOOPA30BATENBHOIO YUPEKISHHM.
Pekomennosano J[lenapramentom ofmero W jgowmkossHoro ofpazoBaHus
Munucrepcrea obpazosanus Poccuiickoii @epepaunn or 23.03.2004 N 14-51-
70/13;

- CanlluH;

- YeTaBoM HIKOJEL,

1. O6mue nosoxenus

1. bubnuotexa ABAAETCA CTPYKTYPHBIM nojpaziencHueM obieobpasosarebHoro
YUPCHKACHHSA, YYaCTBYIOUMM B Yy4eOHO-BOCIHTATENBEHOM MpoOlecce B LElax
obecrieuenus npaBa yJYacTHHKOB 00pa3oBaTensHOro mnpoiecca Ha OecniarHoe
nojib3oBanue OubMOTEUHO-HHDOPMAITHOHHEIMH PECypPCaMi.

2. JleatensHocTh OMDAMOTEKM 061cobpazoBaTenbHOTO YUpekKieHus (nanee -
bubnuoTtexa) oTpakaercs B ycTaBe 00meoOpa3z0OBATENBHOTO  YYPEKICHHA,
ObecnieyerHocTh OMONMOTEKM y4ueOHBIMH, METOIHYECKMMH M CIIPABOYHBIMH
NOKYMEHTAMH YYHWTHIBAETCA [PH JIHIEH3UpoBaHuu  o0meodpasosarensHOro
YUPEeH IeHHS.,

3. llenn dbubnumotexn odieodpazoBaTenbHOrO YUPEKIEHHA COOTHOCATCA ¢ HEIAMH
obueobpazoBaTenbHOTO  yupexaenus: GopmupoBanue  obmeH  KyIBTYph
IMYHOCTH  ODyualomMXcs Ha OCHOBE YCBOEHHsS 0083aTe/IbHOI0 MHHHMYMa



coliepkaHusi  001Ieo0pa30BaTENbHBIX MNPOrpaMM, HX aJanTalus K >KU3HU B
oOmiecTBe, CO3JAaHHE OCHOBBI [UIsl OCO3HAaHHOIO BbIOOpPa W TOCIEAYIOLIETO
OCBOEHHUSI MpO(ecCHOHANBHBIX  00pa30BaTEeNIbHBIX IMPOTpPaMM, BOCIUTaHHUE
Ipa)X1aHCTBEHHOCTH, TPYAOTIO0Ms, YBaKEHUSI K MpaBaM U CBOOOJaM 4YelOBEKa,
q100BU K OKpyKawlued npupone, Poaune, cembe, (opMHUpOBaHUE 370pPOBOTO
oOpa3a KM3HH.

4. bubnuoreka pyKOBOJACTBYETCS B CBOEH JAeSATENbHOCTU (heaepabHbIMU
3aKOHaMH, ykazaMu U pacnopsokeHusiMu IIpesunenra Poccuiickonn ®enepanuu,
IIOCTAaHOBJICHUAMHU U pacrniopsbkenusmu [IpasurensctBa Poccuiickon denepanuu u
UCIIOJIHUTENIbHBIX OpraHoB cyObekToB Poccuiickoit ®enepanuu, peumieHUsIMU
COOTBETCTBYIOLIETO oprasa YIIPaBJICHUS o0pa3zoBaHuEM, yCTaBOM
00111e00pa30BaTEeIILHOTO YUPEKICHUS, MOJIO’)KEHUEM 0 oubMoTeKe,
YTBEPKACHHBIM JUPEKTOPOM 00111€00pa30BATEIBHOTO YUPEKICHHUS.

5. JlearenbHOCT, OMOJMOTEKHM OCHOBBIBACTCS Ha NPUHLMIAX JEMOKpPATHUH,
TYMaHH3Ma, OOIEOCTYIMHOCTH, TNPHOPUTETA OOIICUETOBEUSCKIX IIEHHOCTEH,
IPaXXIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS IMYHOCTH.

6. [Topsinok monb30BaHMsI UCTOYHUKAMHU WH(GOPMAIIMH, IEPeYeHb OCHOBHBIX YCIIyT
U YCIOBUS HMX TMPEAOCTABIICHUS OIPEACIAIOTCS TMOJIOKEHUEM O OUOINOTEKE
0011e00pa30BaTENBLHOTO YUPEKICHUSI U MPaBUIIAMU TOJB30BAHUS OMOJIMOTEKOMH,
YTBEPKJIEHHBIMU PYKOBOJUTENIEM 00I1€00pa30BaTEIBHOTO YUPEKICHUS.

7. O61e00pa3oBaTeIbHOE YUPEKICHNE HECET OTBETCTBEHHOCTh 33 IOCTYITHOCTh U
Ka4ecTBO OMOIMOTEYHO-MH(DOPMAIIMOHHOTO O0CTYKMBaHHS OMOJIMOTEKH.

8. Opranmzanus O0O0CTy)KMBaHHUA YYaCTHHUKOB OOpa30BaTENbHOIO IpoIecca
MPOU3BOJIUTCSI B COOTBETCTBUM C TMpPaBWIAMH TEXHUKH O€30MaCHOCTU U
MPOTUBONOKAPHBIMU, CAHUTAPHO-TUTUEHUUYECKUMU TPEOOBAHUSIMU.

I1. OcHoBHBIE 3a1a9H
9. OCHOBHBIMHU 3aJ1auyaMi OMOJIMOTEKH SIBISIOTCS:

a) o0ecreyeHue ydacTHHKaM 0Opa3oBaTeNbHOTO Ipollecca - OOydaroumumcs,
NeJaroruyeckuM pabOTHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM IPEJCTABUTEIISIM)
oOy4Jaromuxcs (fajnee — MOJb30BaTeNIIM) - JOCTyna K WHGOpMAIMH, 3HAHUSM,
UjesiM, KyJIbTYpPHBIM IIEHHOCTSM TOCPEICTBOM HCIOJIb30BaHUSI OMOIMOTEYHO-
MH(POPMAITMOHHBIX PECYPCOB 00111€00pa30BATEIHHOTO YUPEKACHUS HA PA3TUUHBIX
HOCUTENSAX: OyMaKHOM (KHMXKHBIM (oHI, (QOHA NEPUOAUYECKUX H3AaHUN);
uuppoBom (CD-gucku); KOMMYHUKATHUBHOM (KOMIBIOTEPHBIE CETH) M HWHBIX
HOCHUTEJISX;



0) BOCIHUTaHUE KYJbTYPHOTO U TPaKIAHCKOTO CaMOCO3HAHUsS, IIOMOIIL B
COIMAJIM3AIIN 00yYaroIIerocs, pa3BUTUU €r0 TBOPUECKOTO MOTEHIINANA;

B) (QopMupoBaHHE HAaBBIKOB HE3aBUCUMOTO OWOIMOTEYHOTO TMOJIH30BATEIS:
oOy4YeHHE MMOUCKY, 0TOOPY U KPUTHUUECKOM OlIeHKE MHPOPMAIIHH;

I) COBEpIICHCTBOBAHUE IMPENOCTABISIEMbIX OHOJIMOTEKONM YyCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HH(POPMALMOHHBIX TEXHOJOTMH U  KOMIIBIOTEpU3ALUU
OnOIMOTEeYHO-MH(GOPMALIMOHHBIX ~ TIPOLECCOB,  (popMupoBaHue  KOMQOPTHOM
OMOIMOTEUHOM CpeIbl.

II1. OcHoBHBIEC QyHKIMH

10. Jlns1 peanu3aiiyi OCHOBHBIX 3a/1a4 OUOIHOTEKa:

a) bopmupyet donn OMOIMOTEYHO-UH(POPMAITMOHHBIX pecypcoB
00111600pa30BaTEIBHOIO YUPEIKICHUS:

- KOMINJICKTYCT YHI/IBepCEIJ'IBHHﬁ CI)OHI[ y‘-Ie6HBIMI/I, XYAOKCCTBCHHBIMU, HAYYHBIMU,
CIIpaBOYHBIMH, IMCOAAI'OTUYCCKUMHU U HAYYHO-TIOIIYJIIPHBIMHM OOKYMCHTAMH Ha
TPAAUITUOHHBIX U HCTPAAUTTUMOHHBIX HOCHTCIIAX I/IH(bOpMaI_II/II/I;

- nonoJyiHgeT (oHJ HMHPOPMALMOHHBIMU pecypcamu ceth WMHTepHeT, 0azamu u
OaHKaMU JaHHBIX APYTUX YUPEKACHUN U OpraHu3aiuii;

- akKyMyyiupyeT (GOHA TOKYMEHTOB, CO3JaBaeMbIX B 0O0IIe00pa3oBaTEIHLHOM
yupexaeHuu (myOnukaumii u  paboT menaroroB  00I11e00pa3oBaTENbLHOTO
YUPEXJIEHUS, IyUIINX HAyYHbIX padoT U pedepaToB 00ydaromuxcs 1 ap.);

- OCYIIECTBIISET pa3MeIICHUe, OPTaHU3AIHMI0 U COXPAHHOCTh JOKYMEHTOB;

0) cozmaeT HHGOPMAITMOHHYIO TTPOTYKIIHIO:

- OCYILIECTBIISIET aHATMTUKO-CHHTETHUECKYIO IepepadboTKy HH(GOpMAIIHH;

- OpraHm3yeT M BeIeT CHpPaBOYHO-OMOIMOrpaduuecKuil ammapar: KaTajioru
(anm¢aBUTHBIN, CHUCTEMAaTUYECKUI), KapTOTEKU (CHUCTEMAaTHYECKYI0 KapTOTEKy
cTaTel, TeMaTHYECKHE KapTOTEKH), SJEKTPOHHBIM KaTayjor, 0a3bl JAHHBIX IO

npod o 001e00pa30BaATEIBHOIO YUPEIKICHUS;

- pa3pabaThIBacT pPEKOMEHJATeNibHble Oubamorpaduueckue mnocodous: (CHUCKH,
0030pbl, yKa3aTeu U T.11.);



- obOecneunBaer UWH(POPMHUpPOBAHHWE TOJb30BaTelNel 00 HH(POPMAIMOHHOMN
IPOYyKIHH;

B) ocymecTBisier  auddepeHinmpoBaHHOe  OMOIMOTEYHO-UH(DOPMAITMOHHOE
oOcCiTy)kKMBaHUE 00YYarOIINXCS:

- IpeAOCTaBIsIeT UH(POPMALIMOHHBIE PECYPCHI Ha PAa3IMYHBIX HOCUTEISX Ha OCHOBE
U3YYEHUS] UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTENH;

- opraHusyer o0yueHHe HaBbIKaM HE3aBHUCHUMOI'O OMOJIMOTEUHOIO MOJIb30BaTENs U
noTpeduTenst UHPOPMALIMK, COACHCTBYET UHTETPALIMN KOMIUIEKCA 3HAaHUW, YMEHUI
Y HaBBIKOB PabOTHI ¢ KHUTOW U HHPOpMaIUEH;

- OKa3bIBaeT MH(OPMANMOHHYIO TOJCPKKY B PEIICHUU 3aj1a4, BOSHHUKAIOIINX B
mporiecce ux yueOHoM, caMoo0pa3oBaTebHON M IOCYTOBOM NESITEIHOCTH;

- OpraHu3yeT MacCOBbIE MEPONPHUATHS, OPUEHTUPOBAHHBIC HA pa3BUTHE OOUIEH U
YUTATEJIbCKOM KYJIbTYpbl JIMYHOCTH, COACHUCTBYET PAa3BUTHI0 KPUTUYECKOIO
MBIIUICHUS;

- COJCUCTBYET 4YJIeHaM [eJarorH4ecKOro KOJUIEKTUBA W aJMUHUCTpAIUU
yUpexACHUS B OpraHu3aii o0pa3oBaTeIbHOrO Npolecca U 40Ccyra 00yJyaromuxcs
(mpocmoTp  BuAecomibmoB, CD-nmuckoB,  Ipe3eHTalMU  Pa3BUBAIOMIMX
KOMITBIOTEPHBIX UTD);

- PYKOBOJMT BOCIUTATEIHHON pabOTON ¢ KHUTOM B TPYIIe NPOAJIEHHOTO JTHS;

r) ocymecTtBiasier auddepeHupoBaHHOe  OMOIMOTEYHO-MH(DOPMAIIMOHHOE
00CITy’)KUBaHUE MTEAATOTUICCKUX PAOOTHHUKOB:

- BBIIBISET WH(POpPMAIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3alpPOCHI,
CBS3aHHBIE C 00yYEHUEM, BOCIUTAHUEM U 3[I0POBbEM JIETEH;

- BBISIBJIICT I/IH(I)OpMaHI/IOHHble HOTp€6HOCTI/I " YAOBJICTBOPACT 3aIIPOCHI B obnacTu
IIeaJarorn4cCKux I/IHHOBaHI/Iﬁ 1 HOBBIX TGXHOHOFHﬁ;

- COHCﬁCTByeT HpO(beCCI/IOHaJILHOI‘/’I KOMIICTCHIIMH, ITOBBIIICHHIO KBaJII/I(bI/IKaHI/II/I,
IMPOBCACHUIO aTTCCTALIUHU,

- co3maer 0OaHK Tmemarormdyeckod uHGOpPMAMU KAaK  OCHOBBI  €IUHOMN
MH(POPMAIIMOHHON CITY>KOBI 00111€00pa30BATEIBHOTO YUPEKIACHUS, OCYIIECTBISET

HAKOIIJICHHUC, CUCTCEMATU3alluI0 I/IHCI)OpMaL[I/II/I Imo npeamMeTam, pasaciaM U TCMaMm;

- OpraHMu3yeT MPOCMOTP JICKTPOHHBIX BEPCUH MEIATOTMUECKUX U3JaHUM;



- OCYUIECTBIIACT TeKyIee HHPpopMUpoBaHue (0030pbl HOBBIX MOCTYIUICHUH);

- TIO/IJIEPKUBAET JIEATETLHOCTh MEIarOTHYECKUX PAOOTHUKOB B 00JIACTH CO3/TaHUS
UH(OPMAITMOHHBIX MPOAYKTOB (JOKYyMEHTOB, 0a3 naHHbIX, Web-cTpanull u T.11.);

- CHOCOOCTBYET MPOBEICHUIO 3aHATHH TO (POPMUPOBAHUIO HHPOPMAITMOHHON
KyJbTYPBI; SIBJSETCS 0a30¥ JJI MPOBEJACHUS MPAKTUYECKUX 3aHATHHA MO paboTe C
UH()OPMAITMOHHBIMH PECYPCaAMH,

n)  ocymecTBiaser  auddepeHnrpoBaHHOe — OMOIMOTEUHO-UH(POPMAITMOHHOE
oOcy>KuBaHUe poAuTesiel (MHBIX 3aKOHHBIX MPE/ICTaBUTENEN) 00yHarOIINXCSL:

- YIOOBJIETBOpPSIET 3ampoChl TIOJb30BaTeNed ©W  MHPOPMUPYET O HOBBIX
NOCTYIUICHUSX B OUOINOTEKY;

- KOHCYJBTHUPYET IIO0 BOIPOCAM OpraHU3alMyd CEMEHHOI'0 YTEHMS, 3HAKOMWT C
uHOopMalel Mo BOCIUTAHUIO JIETEH;

- KOHCYJIBTUPYET TI0 BOTIPOCaM yUeOHBIX U3JIaHUN JIsI 00yJarOIIHXCS.

IV. Opranusanus gesiTeJIbHOCTH 0MOJIMOTEKH

11. Hanuume yKOMIUIEKTOBaHHOM OUOIMOTEKHM B  00II€00pa3oBaTEILHOM
YUPESXKIECHUU 00s3aTeTbHO, B TOM YHCIE B MaJOKOMIJICKTHOM YYPEXIACHUU U
YUPEXKICHUH, PACTIONIOKEHHOM B CEITbCKOM MECTHOCTH. YacTUYHAS [IEHTPATU3aIHsI
O6nbIMoTeYHO-OMOIMOTpahUIECKUX TMPOIECCOB B MEKITKOIBHBIX OMOIMOTEYHBIX
00BEIUHEHUSAX POBOUTCS 110 MPUKA3y OPraHOB YIPaBICHUS 00Pa30BaHUEM.

12. Crpykrypa OUOIMOTEKH, MOMHUMO TPAJAUIIMOHHBIX OTAEIOB (aOOHEMEHT,
YUTANBHBIA 3aJ1), MOXXET BKJIIOYAaTh OTAEIbl YYeOHHKOB, HWH(POPMAIMOHHO-
oubnmuorpaduueckoir paboTel, (GOHA W CHEMUATM3UPOBAHHBIA 3a1 PabOTHI C
MyJIBTUMEIMMHBIMA W  CETEBBIMH  JIOKYMEHTAaMH, BHUACOCTYIAUIO, MHHH-
U3/1aTeITCKUM KOMIUIEKC, MHOKUTEIbHYIO TEXHUKY U JIP.

13. bubmmoteyno-uHpOpMaIMOHHOE 0OCTYKUBAHUE OCYIIECTBISETCS Ha OCHOBE
OMOIMOTEYHO-MHPOPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHH C Y4YEOHBIM W
BOCIIUTATEIBHBIM TJIAHAMH 00III€00pa30BATEIIBHOTO YUPEKIACHUS, TPOrpaMMaMH,
MPOEKTaMU U TJIaHOM pabOThl OMOIUOTEKH.

14. bubnmuorexka  BOpaBe  NPEAOCTABIATh  IUIATHBIE OnOIMOTEUHO-
WH()OPMAIIMOHHBIE  YCIIYTH, T[E€pEeYeHb KOTOPBIX ONpPEAENseTCS  YCTaBOM
0011e00pa30BaTENBLHOTO YUPEKICHHUS.



15. CnoHcopckast MoMOIllb, IOJTy4YeHHas: OMOJIMOTEKOM B BUJIE IIEJIEBBIX CPEJICTB Ha
KOMITJIEKTOBaHMUE (POHJIa U 3aKyIKY 000PY/I0BaHUS, HE BJICYET 3a COOON CHUKEHUS
HOPMATHBOB W (WJK) aOCOJIIOTHBIX pa3MepoB (GUHAHCHPOBAHUS W3 OrOKETa
o0mieo0pa3oBaTeIbHOTO  YUpexJeHusa. JleHeXKHble CcpeacTBa 3a  CHAHHYIO
OMOMMOTEKON  MaKylaTypy pacXoAylTCs Ha yIydlleHHe MaTepHaIbHO-
TEXHUYECKON 0a3pl OMONMMOTEKH, TOAMUCKY MPO(ECCUOHANBHBIX W3IAHHM,
KOMITJIEKTOBaHUE (DOH/IA TOKYMEHTOB.

16. B 1mensx obOecreuyeHuss MOJEpHU3AIMKU  OWOJUOTEKM B  YCIOBUSX
uHpopMaTh3alui O00pa3oBaHHMA ¥ B TMpeAeNax CpelICTB, BBLICISIEMBIX
yupeauTeNnsiMu, 0011eo0pa3zoBaTeIbHOE YUpEKIeHUE o0ecrieunBaeT OMOINOTEKY:

- TapaHTUPOBAHHBIM (UHAHCHUPOBAHWEM KOMIUIEKTOBaHUS  OHOIMOTEUHO-
UH(GOPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTIEIBHO);

-  HEOOXOIUMBIMU CITY’)KCOHBIMH W TPOU3BOJCTBCHHBIMU TOMEIICHUSIMUA B
COOTBETCTBHUHM CO CTPYKTypoH OHOJIMOTEKM W HOpPMAaTHBAMU 10 TEXHUKE
0€30MaCHOCTH JKCIUTyaTallud KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIAXHOCTH,
3albUIEHHOCTH  MOMEUICHMS,  KOPPO3HMOHHO-AaKTUBHBIX  IPUMECEU  WIIH
AIEKTPONPOBOISIIICH MbLUIN) U B COOTBETCTBUU ¢ TtosioxkeHusimu CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIUTEIBHOM, TEIEKOMMYHUKAIIMOHHON U
KOIUPOBAIBHO-MHOKHUTEIBHOW TEXHUKOW M HEOOXOIUMBIMU MPOTPAMMHBIMU
POYKTaMU;

- PEMOHTOM HW CEpPBHCHBIM OOCITY)XMBAaHMEM TCXHMKH W 00O0pYJIOBaHHS
OMOINOTEKH;

- OMONMOTEYHOM TEXHUKON M KaHLEIIPCKUMHU MMPUHAIJICKHOCTIMU.

17. OOuieoOpa3oBaTeNbHOE YUPEKICHUE CO3[A€T YCIOBUSI MJII COXPaHHOCTH
anmapatypsl, 000pyI0BaHUS U UMYIIIECTBA OMOTNOTEKH.

18. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTb U KA4eCTBO KOMIUIEKTOBaHUS
OCHOBHOTO (hoHIAa OMOJMOTEKH, KOMILUIEKTOBaHHE ydeOHoro ¢oHaa B
COOTBETCTBHUH C (peepaibHBIMH TEPEUHIMH YICOHUKOB U Y4EOHO-METOUICCKIX
U3JIaHU#, CO3/TaHNe HEOOXOUMBIX YCIIOBUU JJISl IESTEIBHOCTH OMOIMOTEKH HECET
PYKOBOJIUTENH 00111€00pa30BaTEILHOTO YUPEKIECHUS B COOTBETCTBUHM C YCTaBOM
YUpexKACHUS.

19. Pexum paboTel OHOJMOTEKH OMpENeseTCcsl 3aBeAYIOIIUM OUOIMOTEKOMN
(OubnmorekapeM) B COOTBETCTBUM C TNpaBWJIaMU BHYTPEHHErO pacropsijika
oO1ieoOpa3oBarebHOTO  yupexaeHusa. [lpu omnpeaeneHuun pexuma padbOThI
OMOJIMOTEKHU NIPeAyCMaTPUBACTCS BhIJICJICHHE:



- IByX dYacoB pabo4yero BpEMEHHM  €KCIHCBHO Ha  BBIMIOJTHCHHE
BHYTPHOUOINOTEUHOMN pabOTHI;

- OIHOTO pa3a B MeCSI] - CAHUTAPHOTO JHs, B KOTOPBIA OOCITyXKHMBaHWE
IIOJIb30BATENIEN HE TPOU3BOAUTCS;

- HC MCHCC OHOI'O pa3a B MCCAIl - MCTOAUYCCKOT'O THA.

20. B wmensax obOecrniedeHHs] PaIMOHATIBHOTO MCHOJIB30BAHMS MH(DOPMAIMOHHBIX
pecypcoB B paboTe ¢ IEThbMHU 1 FOHOIIECTBOM OUOIHMOTEKA 00111e00pa30BaTEIbLHOTO
YUPESXKIIEHUSI B3aMMOACHCTBYeT C OuOmuoTekamMu MUHHCTEPCTBA KYJIBTYPHI
Poccuiickon denepanum.

V. Yupasienue. llltaTel

21. VYnpaBneHue OHOTMOTEKON  OCYIIECTBISETCSI B  COOTBETCTBHUHM  C
3aKOHOJATeNbCTBOM P®, cyObekToB Poccuiickoit ®enepauuum M yCTaBOM
00111€00pa30BaTEIBHOIO YUPEKICHUSI.

22. OO0mee  pyKOBOJCTBO  JACATEIBHOCTbIO  OMOJHMOTEKH  OCYIIECTBIISET
PYKOBOJIUTEIb 00111€00pa30BaTEILHOTO YUPEIKICHHUS.

23. PykoBOJICTBO OHOIMOTEKONH OCYIIECTBIISIET 3aBEAYIOMMK OUOIMOTEKON
(bubnmoTekapb), KOTOPBIA HECET OTBETCTBEHHOCTH B TIpelmesiax CBOCH
KOMITCTCHIIUA TIepea OOIIECTBOM M PYKOBOAMTENIEM 001Ie00pa30BaTeIbHOTO
yapexAeHus, OOyJarolUMHUCSA, WX  POAUTENsIMH  (MHBIMH  3aKOHHBIMU
MIPEACTABUTEIISIMKI) 32 OPTaHU3AIMIO M PE3YNbTAThl JACSITCIBHOCTH OMOTUOTEKH B
COOTBETCTBUHM C (YHKIIMOHAIBHBIMA  OOS3aHHOCTSAMH, MPEAYyCMOTPECHHBIMH
KBATM(UKANMOHHBEIMU ~ TPEOOBAHMUSIMH, TPYIOBBIM JOTOBOPOM H  YCTaBOM
00111e00pa30BaTEIHLHOTO YUPEKICHUSI.

24. 3aBenyronmii 6uOIMOTEKON (OMOIMOTEKaph) Ha3HAYACTCS PYKOBOJUTEIEM
00111e00pa30BaTEIHHOTO YUPESIKICHHUS, MOXKET SIBIISTHCS WICHOM IMEAarorndeckoro
KOJUICKTHBA U BXOJIUTh B COCTAB TEIarOTMYECKOr0 COBETa 00IIe00pa30BaTeILHOTO
YUpeKIACHUS.

25. Meronuyeckoe COMNpPOBOXKACHHE JEATEIbHOCTH OWOIMOTEKH O0ecrneyruBaeT
crequanucT (METOUCT) 1Mo y4eOHbIM (POHIaM U IIKOJIbHBIM OMOJIMOTEKaM opraHa
yOpaBieHUsT OOpa30BaHHUEM, YUPEKIEHUS CHCTEMbl IEpPENOATrOTOBKU U
MOBBIIIEHNS KBaTU(UKALIMKI, PETHOHAIBHOTO HH()OPMAIIMOHHOTO LIEHTPA.



26. 3aBenyromuii OubaMoTeKoi (ONOIMOTEKaph) pa3padaThiBaeT U MPEICTABISAET
PYKOBOAMTENO  OOIIE0Opa30BaTENbHOIO  YUPEKACHHUS  HA  yYTBEPKACHHE
CJIEAYIOIINE JOKYMEHTHI:

a) TOJIOXKEHHE 0 OMOJIMOTEKe, TIPaBUJIa MOJIH30BAHUS OMOIMOTEKOM;

0) CTPpYKTypy U IITaTHOE paclricanue OUOIMOTEKH, KOTOPhIE pa3padaThIBAIOTCS HA
OCHOBE 00BEMOB Pa0OT, ONPECICHHBIX MOJ0KEHUEM O KOHKPETHOW OMONIMOTEKe
0011e00pa30BaTENBLHOTO YUPEXKICHUS C UCIIOJIb30BaHUEM "MeKoTpacieBbIX HOPM
BPEMEHU Ha TMpolecchl, BbIMOIHseMble B Oubauorekax" (IloctaHoBienue
MunucrepcTBa Tpyla U couuanbHOro passutus Poccuiickoit denepauuu ot 3
dbespasis 1997 r. N 6);

B) MOJIO’KEHHUE O TUIATHBIX yCIayrax OuOIMOTEeKH;
T') IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO TOKYMEHTAIIHIO.

27. Tlopsmok KOMIUIEKTOBAaHUS ITata OMOIMOTEKH O0O0IIe00pa30BaTeIHLHOTO
YUPEXKICHHS PETIIAMEHTHPYETCS €r0 YCTaBOM.

28. Ha pabGoty B OMOIMOTEKY NPUHUMAIOTCS JIHMIA, UMEIOIIUE HEOOXOIUMYIO
po(hecCHOHATEHYTO MIOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUAM
KBATM(UKAIIMOHHOW  XapaKTePUCTHUKH TIO0  JOHKHOCTH W TOJTYYCHHOUN
CHCIMATLHOCTH, TOATBEPKIACHHYIO JOKYMEHTaMH 00 oOpazoBaHuu u (WIN)
KBaJIM(DUKALIAH.

29. PaGoTHUKN OMOIMOTEK MOTYT OCYIIECTBIIATH MEAArOTMYECKYO JCSITEIBHOCTb.
CoBmenienne OMOIMOTEUHO-UH(POPMAITMOHHON U MEJAroruueckoil JesiTeIbHOCTH
OCYIIECTBIISETCS PAOOTHUKOM OMOJIMOTEKH TOJTHKO Ha TOOPOBOIHHOM OCHOBE.

30. TpynoBbie OTHOIICHUS paOOTHUKOB OMOIMOTEKM W OOIIe00pa30BaTEIHLHOTO
YUpPEXKACHUSI PEryJIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE
JOJDKHBI IPOTUBOPEUYUTH 3aKOHOIaTeNbCTBY Poccuiickoit denepaiuu o Tpye.

VI. IIpaBa n 00s13aHHOCTH OUOJIHOTEKH

32. PaboTHHKHN OMOJIMOTEK UMEIOT IIPaBo:

a) CaMOCTOSITEJILHO BBIOMpPaTh (OPMBI, CpelcTBA M METOAbl OUOIMOTEHHO-

MH()OPMAIMOHHOTO  OOCIY)KMBaHHUA 00pa30BaTEIbHOTO M  BOCIHUTATEIHLHOTO
IPOLIECCOB B COOTBETCTBUU C UENSIMU M 33Ja4aMH, YKAa3aHHbBIMHU B YCTaBe



00111e00pa30BaTEIbHOTO  YUPEXKJEHUS U TOJOXKEHUH O  Oubimorexe
00111e00pa30BaTEIHLHOTO YUPEKICHNUS,;

0) TMPOBOJIUTHL B YCTAaHOBJICHHOM TMOpsiAKE (aKyJIbTAaTUBHBIC 3aHATUS, YPOKH H
KPY)XXKH  OuONMuoTeuHo-Oubnuorpaduuecknx 3HaHWMM W WHOOPMAIMOHHON
KYJIBTYDHI;

B) ONpEIENsTh ICTOYHUKH KOMIUIEKTOBaHUS MH()OPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh W pPEATU30BbIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
MHCTPYKIMEHN 1o yueTy OubanoTedHoro Gpoua;

1) OmpenensTh B COOTBETCTBUM C TMpaBUJIaMU TIOJIb30BaHUS OUOIMOTEKON
0011e00pa3oBaTeNbHOTO  YUPEKICHHUS,  YTBEPKIACHHBIMH  PYKOBOJUTEIIEM
0011e00pa30BaTENILHOTO YUPEXKACHUS, W TI0 COTJIACOBAHUIO C POJUTEIHCKUM
KOMUTETOM WJIH TOMEYUTEIHCKUM COBETOM BHUIBI U pa3Mepbl KOMIICHCAITUU
yiiep0a, HAHECEHHOTO MOJIh30BaTEIIMUA ONOJINOTEKE;

€) BHOCUTh MPEIOKEHNUS PYKOBOJUTEIIO 00111€00pa30BaTENIbHOTO YUPEKACHUS 10
COBEpIICHCTBOBAHUIO OIUIAThl TpPyJAa, B TOM YHKcie HAAOAaBOK, JAOIUIAT H
NpEeMHUPOBaHMsI PAOOTHUKOB OWMONMOTEKHM 3a JOTOJHUTEIbHYIO paboTy, He
BXOJSIII[YI0 B KPYr OCHOBHBIX OO0S3aHHOCTEH pPAOOTHUKOB OMOIHMOTEKH; IIO
KOMIICHCAIIMOHHBIM MEPOTIPHUSATHUSM, CBS3aHHBIM C BPEIHBIMH YCIOBHSIMH TPYIa
(6ubnuoTeyHas MbLIb, TPEBLIIIICHHE HOPMATHBa paOOThl HA KOMITBIOTEPE);

’K) y4acTBOBaTh B YIIPaBJICHUU 00II€00pa30BaTEIbHBIM YUPEKIACHUEM B MOPSAKE,
OMPENICNIIEMOM YCTABOM ATOTO YUPEKICHUS;

3) UMETh EXEroAHbli OTHycK 28 KaJeHIAapHbIX JHEW W JAONOJHHUTEIIbHBIN
OIUIAYMBAEMBI OTIYCK B COOTBETCTBUHM C KOJUIEKTUBHBIM JIOTOBOPOM MEKIY
pabOTHUKAMU M PYKOBOACTBOM OOIIE00Pa30BATENBLHOTO YUPEKICHUS WM UHBIMU
JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMHU;

¥) OBbITh MPEJCTAaBIEHHBIMU K pPAa3IUYHbIM (opMaMm MOOMIIPEHHUs, HarpajgaMm u
3HAaKaM OTJIMYUS, IPEyCMOTPEHHBIM JIJ1s1 paOOTHUKOB 00pa30BaHusl U KyJIbTYPHI;

K) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu B
paboTre OMOIMOTEYHBIX ACCOLUALIMMA UITH COO30B.

33. PaboTHHUKHN OMOJIMOTEK O0SI3aHBI:

a) 00eCmeYnTh TOJH30BATENIIM BO3MOXKHOCTH PAOOTHI ¢ HMH(POPMAITMOHHBIMH
pecypcamu OUOIHOTEKU;



0) uHbOpMHUpOBaTH MOJIb30BaTENed O BHUAAX IPEAOCTABISEMBIX OUOIMOTEKOMN
YCIIYT;

B) 00€CeunTh HAYYHYIO0 OpraHu3alnio (GOHI0B U KaTaloroB;

r) ¢gopmupoBaTh (OHIBI B COOTBETCTBHHM C YTBEPKICHHBIMH (eaepaTbHbBIMU
nepeyHsIMU y4eOHBIX W3JIaHU, o0pasoBaTenbHBIMU nmporpaMmmMamMu
00111e00pa30BaTEIHHOTO YUPEKICHHS, MHTEpEeCaMH, MMOTPEOHOCTAMHU U 3alpOCaMHU

BCEX KaTErOpUM MOJIb30BaTEIIEH;

J1) COBEpILIECHCTBOBAaTh HWH(pOpMaIIMOHHO-OUOIMOorpadguyeckoe U OUOIUOTEYHOE
oOcCTy>)KMBaHHE MOJIb30BATENCH;

€) obecreynmBaTh COXPAHHOCTh WCIOJIb30BAaHUSI HOCHUTENCH WHGOpMAINK, WX
CHUCTEMATHU3ALUIO, PA3MEIICHUE U XPAHEHNUE;

XK) oOecrnieunBaTh PEXUM pabOTBl B COOTBETCTBUU C  MOTPEOHOCTAMU
M0JIb30BaTeNNe U paboToi 00I1Ie00pa30BaATEIBHOIO YUPEKICHUS;

3) OTYUTHIBaTBCS B  YCTAHOBJIEHHOM TMOPSAKE TMeEpel PYKOBOJAUTEIEM
00111e00pa30BaTENHLHOTO YUPEXKICHHUS;

1) TIOBBIIIATh KBATU(UKAIUIO.

VII. IIpaBa 1 00513aHHOCTH 0JIb30BaTe el OMOJIHOTEKHN
34. [lonp3oBaTenu OMOIUOTEKH UMEIOT ITPaBoO:

a) TMOJly4aTh TOJHYI0 HMHPOPMAIMI0O O cocTaBe OubmuoTedHoro ¢oHna,
WH(POPMAIMOHHBIX pecypcax U MPeI0oCTaBIsIeMbIX OHOIMOTEKON YCITyTax;

0) mOJB30BaTHCS CIPABOYHO-OMOIHOTpadUIecKuM anmapaToM OUOINOTEKH;

B) MOJy4aTh KOHCYJBTAI[MOHHYIO ITOMOIIb B TOWUCKE M BBHIOOPE HCTOYHUKOB
nHpopManuy;

I) MOoJy4aTb BO BPEMEHHOE I0JIb30BaHME Ha aOOHEMEHTE M B UUTAJIBHOM 3alie
NeYaTHbIE W3JIaHUSA, AayJIWOBU3YyaJbHbIE JIOKYMEHTBl M JPYrM€ HMCTOYHUKHU
uH(popmanuu;

1) IPOAJIEBATh CPOK MOJIb30BAHUS JOKYMEHTaMMU;

€) ToJlydaTh ~ TeMarhyeckue,  Qakrorpaduueckue,  yTOUHSIOIMHAE |
oubimorpaduyueckue crpaBkyd Ha OCHOBE (POoH1a OMOINOTEKY;



) TIOJy4aTh KOHCYJBTAI[MOHHYIO TIOMOIIb B pabore ¢ wuHpopMmammeid Ha
HETPATUIIMOHHBIX HOCHUTENISIX TIPU  TIOJB30BAHUM  JJICKTPOHHBIM W HHBIM
000pyI0BaHUEM;

3) y4acTBOBATh B MEPOIPUSATHUSAX, POBOJAUMBIX OMOIHOTEKO;

M) TIOJIb30BAThCSA IUIATHBIMH YCIIyTaMH, TIPEIOCTaBISIEMbIMH OHOJIMOTEKOM,
COTJIACHO yCTaBy 0O0IIe00pa30BaTEIbHOTO YUPESKACHUS U TTOJIOKEHHUIO O TUIATHBIX
yCIIyrax, yTBEp>KICHHOMY PYKOBOJIUTEIEM 0011e00pa30BaTeIbHOTO YUPEKICHNUS;

K) oOpamaTthCsi AN pa3perieHus KOHMIMKTHOW CUTyallud K PYKOBOJMTEIIO
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

35. Tlonb3oBaTenn OMOIMOTEKH OOS3aHbIL:
a) coOIIOAaTh MPaBwiIa TOJIH30BAHUS OMOINOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BEACHUSAM IedyaTH (HE BBIPbIBaTh, HE 3arudaTh
CTpaHMII, HE JIeJaTh B KHUIAX MOJAYEPKUBAHUI, IOMETOK), NHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTENSX, 000PYA0BaHUIO, UHBEHTAPIO;

B) NOAACPKUBATL IIOPAAOK PACCTAHOBKM JOKYMCHTOB B OTKPBITOM HOOCTYIIC
6I/I6J'II/IOTCKI/I, PACIIOJIOKCHMA KAPTOUYCK B KAaTaJIOTaX U KaPpTOTCKAX,

T') MOJb30BAThCS IICHHBIMU M CIIPABOYHBIMHU JOKYMEHTAMHU TOJIBKO B ITOMCIICHUHU
OMOINOTEKH;

n) yOemuThCs MpU MOIYYEHUH ITOKYMEHTOB B OTCYTCTBUM A€(EKTOB, a MNpHU
oOHapykeHnn npouH(popMuUpoBaTh 00 3TOM  paboOTHUKA  OHOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApYKEHHBbIE JEPEKThl B CHABAEMBIX TOKYMEHTaX HECET
MOCJIETHUI MOJIb30BATENb;

€) PpacluChIBaThCSI B UYUTATEIBCKOM (QOPMYJISipe 3a KaXAbId IMOJyYICHHBIH
JIOKYMEHT (UCKJIIoueHue: o0ydaromuecs 1 - 4 KiaccoB);

’K) BO3BpallaTh JOKyMEHTHI B OMOJIMOTEKY B YCTAHOBIICHHBIC CPOKH;
3) 3aMEHATh JOKYMEHTHhl OUOJIMOTEKHM B CiIydae WX yTpaThl WU TOPYA UM
PaBHOIICHHBIMH JTHOO KOMIICHCHpPOBATh yIIepOd B pasMmepe, YCTAaHOBJICHHOM

MpaBUJIaMH MOJIb30BaHUs OMOJINOTEKOMT;

1) TIOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON MO UCTEUEHUM CpoKa OOyUYEHUS WU
paboThl B 0011€00pa30BaTEIBLHOM YUPEXKICHUU.



36. [lopsiok 1moab30BaHusT OMOIMOTEKOM:

a) 3amuch OOYdYarOIIMXCS 00IIe00Pa30BATEIHHOTO YUPEKICHUS B OUOIMOTEKY
MPOU3BOJMUTCS IO CIIHCOYHOMY COCTaBy KJjacca B HWHAMBUAYAJIbLHOM TMOPSJKE,
MEeJJarOTMYeCKUX M HWHBIX PAO0OTHUKOB OO0IICO0Pa30BATEIBHOTO YUPEIKICHUS,
ponuTeneit (MHBIX 3aKOHHBIX MPEACTaBUTENCH ) 00YUYaIONMIUXCS - IO MACIOPTY;

0) mepeperucTpaliys noJjib3oBaTesieil OMOIMOTEKH MPOU3BOIUTCS €XKETOAHO;

B) JTOKYMEHTOM, TOJTBEPXKAAIOUIMM MPABO MOJIb30BAHUS OUOIMOTEKOM, SIBISETCS
YUTATENIbCKUN HOpMyIIsp;

B) YMTATEIbCKUI HOPMYJIISp GUKCUPYET ATy BbIAAYM MOJIH30BATENIO TOKYMEHTOB
u3 (poHga OMOIMOTEKN U UX BO3BpAIICHHS B OMOTHOTEKY.

37. Tlopsmok 1OJIb30BaHUS A00OHEMEHTOM:

a) IIOJIb30BAaTCJIM UMCIOT IIPaBO HOJYYHUTh HAa JOM N3 MHOI'OTOMHBIX I/IB,Z[aHI/Iﬁ HE
Ooee ABYX JOKYMCHTOB OJHOBPCMCHHO,

0) MakCHMaJbHbIE CPOKHU MOJIb30BAHUS JOKYMEHTaMU:

- Y4eOHUKH, Yu4eOHbIE TOCOOUS - YIEOHBIH rof,

- HAYYHO-TIIONYJIApHAsl, IO3HABATENbHAsA, XyI0KECTBEHHAS IUTEpaTypa - 14 nuen,
- IEPUOINYECKUE U3IaHMS, U31aHNS TTOBBIILIEHHOTO CIIpoca — 7 JHEH,

B) TIOJI30BATEIM MOTYT MPOJUIMTH CPOK IMOJI30BAHUS JIOKYMEHTaMHU, €CIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJB30BATEICH.

38. HOpH,Z[OK ITOJIB30BaHUA YMTAJIbHBIM 3aJIOM:

a) AOKYMCHTBI, IIPCAHA3HAYCHHBIC IJIA pa6OTLI B YHTAJBHOM 3aJIC, Ha OJOM HC
BBIAAIOTCA,

6) OHIOUKIIOIICOAUHU, CIIPABOYHUKH, PCAKHUC, ICHHBIC 1 UMCIOINHUECCA B CIMHCTBCHHOM
9K3CMIIIAPC NOKYMCHTBI BBIAAIOTCA TOJIBKO IJIA pa60TBI B UUTAJIBHOM 3aJIC.

39. Ilopsimok paboThl C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:



a) paboTa C KOMIIBIOTEPOM YYAaCTHHUKOB 0O0pa3oBaTelbHOTO Ipolecca
IPOU3BOAUTCS MO TpauKy, YTBEPKICHHOMY PYKOBOJUTEIEM YUPEKACHUS, U B
IPUCYTCTBUH COTPYAHUKA OMOIMOTEKH;

0) pa3pemiaercs paboTa 3a OJTHUM TEPCOHATBHBIM KOMITBIOTEPOM HE Oojiee TBYX
YeJI0BEK OJTHOBPEMEHHO;

B) TIOJIb30BaTeNIb HMMEET IMIpaBO pabdoTaTh ¢ HETPAJAUIMOHHBIM HOCHTEIIEM
uHQOpMaIIMU  TIOCTIE  TIPEABAPUTEILHOTO TECTUPOBAHHMS €ro  paOOTHUKOM
OMOJIMOTEKU;

) MO0 BCEM BOMpoOcaM Toucka MH(popMau B MHTepHETe MOIB30BATENb TODKEH
oOpamarbcsi K pabOTHUKY OMOJMOTEKH; 3ampeniaercss oOpalleHhue K pecypcam
WuTepHera, npeAnoaaraimm oriary;

n) paboTa ¢ KOMIIBIOTEPOM MPOU3BOJIUTCS COTJIACHO YTBEPKIAEHHBIM CAaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM.



